Groupama

ACHAACTIKA

Job Title:

Facilities Management Specialist
Our Company

Groupama is one of the key players in the Greek insurance market and operates as a multi-line insurer,
meeting the needs of more than 275,000 customers across Greece. The company’s long history reflects
its clients’ recognition of its reliability, expertise, and high-quality services. Groupama continues to
strengthen its position through professionalism and a strong sense of responsibility, not only toward its
customers but also toward its employees. For this reason, the company has been certified as a Top
Employer in Greece and has been distinguished for three consecutive years as one of the Best
Workplaces in the country.

About The Role

As a Facilities Management Specialist, you will be part of our team and responsible for ensuring that all
building systems, infrastructure, and facilities operate efficiently, safely, and in compliance with
company standards and regulations.

Major Accountabilities

e Ensures compliance with local regulations, occupational health and safety standards, and
environmental policies.

e Conducts regular inspections to identify and promptly address safety hazards and maintenance
needs.

e Collaborates with vendors and contractors on facility repairs, renovations, and installations.
e Assists with office moves, renovations, and space optimization projects.

e Monitors and manages facility systems and maintains facility-related documentation, permits, and
inspection reports.

e Recommends improvements to enhance energy efficiency.
e Monitors and reports on facility-related metrics (e.g., energy use, waste diversion, carbon footprint).

e Prepares and implements the annual budget, ensuring accurate forecasting and effective cost
planning.




Knowledge, Skills and Experience

e Bachelor’s degree in a relevant technical field.
e 3-5 years of experience in facility management, operations, or maintenance coordination.

e Strong technical understanding and knowledge of facility maintenance procedures and safety
regulations.

e Proficiency in Microsoft Office.

e Knowledge of AutoCAD will be considered an asset.

e  Fluent in English, both spoken and written.

e Excellent organizational, communication, and problem-solving skills.
e Strong cost-control capabilities.

e Ability to respond effectively to emergency situations.

What we offer

The opportunity to join a reputable and long-established insurance company, proudly recognized as a
Top Employer in Greece. We provide a competitive salary and benefits package, a collaborative work
environment and real opportunities for professional growth and career advancement.

If you are a motivated and ambitious professional looking to make an impact, we would love to hear
from youl!




